Hornpipe Arts for Schools, Small Grants Scheme

· Grants: From £250 to £1,000

· Funding source: Hornpipe Theatre Company 
· Match funding: Required. Schools should be encouraged to contribute financially.
· Eligibility: 
· You do not necessarily need to be a school to apply for funding, it can be an artist or organisation. 
· Delivery needs to be working with a school/s with a PO postcode. 
· Projects can take place in and/out of school settings. Applications are required to meet aims set out below. 
· Artists or organisations working with NEET Young People (Not in Employment, Education or Training) can also apply.

· The event must take place within one year of receipt of award. 

· Only one grant per financial year can be held.

· Apply:
By Post: FAO Hayley Reay, Portsmouth Guildhall, Portsmouth, PO1 2AB
By Email: hayley.reay@portsmouthguildhall.org.uk , referencing ‘Hornpipe Arts for Schools, Small Grants Scheme’

· Deadlines for applications: 
The dates for the next rounds of the scheme are as follows:

No later than 5pm Monday 25th February 2019

No later than 5pm Monday 3rd June 2019

No later than 5pm Monday 25th November 2019

You will be notified within 3 weeks of the closing date of each round.
· Process: Hornpipe Arts for schools Application Form

· Other: In some instances, we may not be able to meet the entire request, but may be able to offer a contribution.
Please see next page for criteria 
Criteria: 

Your project must aim to make improvements to the quality and sustainability of the arts offer within school/schools.

Your project must seek to develop at least two of the following areas:
1. Young people’s academic achievements e.g. projects incorporating Arts Award will be looked upon favourably.
2. Young people’s well-being or soft-skills development
3. Young people’s cultural development

4. Increased access to arts and cultural provision. This could be through working with a specific group of young people usually excluded from provision.

5. Develop staff confidence and ability at utilising arts within the school setting.
Evaluation- you must be committed to completing the evaluation form which demonstrates project outcomes. 

What you can apply for:

Production costs e.g. materials, equipment costs

Artist/ facilitator fees

School transport costs
Training costs
What you can’t apply for:
Projects which have already started or taken place 
Events intended to raise funds for non‐arts causes 

Requests to pay off loans or deficits

Please note- we only have a small amount of money each quarter available, and will therefore not be able to fund every application we receive. We will not be able to provide feedback to unsuccessful applications, due to limited resources. If you are unsuccessful, please do not let this deter you from applying again in the future.

Hornpipe Arts for Schools,
Small Grants Scheme

Funding Application Form

2018-2019
	Name of Applicant:
	

	Organisation:
	

	Grant Scheme:
	

	Amount Requested:
	

	Application No. (office use only):
	

	Outcome (office use only):
	


	SECTION 1 – ABOUT YOU/YOUR ORGANISATION

	Q1: Details of applicant


	Name of Organisation / Club / Individual
	

	When did you or your organisation begin practicing in arts/culture?


	        /          /          


	Applicant's status (Please tick the relevant box/es)

	Individual
	
	

	Health Body
	
	

	Registered Charity
	
	Charity Number

(Please Specify)
	

	Company Limited by Guarantee
	
	Company Number

(Please Specify)
	

	Voluntary/Community Group/Society/Club
	
	

	Other (please specify)
	


	Address of School/Group/Club/Individual (This is where all correspondence will be sent)

	

	

	

	
	Post Code

	Email address
	

	Website
	

	When was organisation formed?
	         /            /

	Phone Number
	


	Q2: Main contact for this application

This must be someone from your organisation or group who can talk about your project and can be contacted. This person must also sign the checklist at the end of the application form.

	Title
	

	First Name
	

	Surname
	

	Position held in organisation (if applicable)
	

	Address (if different from Q1)
	

	

	

	
	Post Code

	Email (if different from Q1)
	

	Phone Number
	


	Q3:  What are the main activities of your organisation (or you as an individual artist)? 

	


	Q4: How long have you/your organisation been operating?

	

	Q5:  Do you have any of the following? 

	Please tick the relevant box(es)

	Public Liability Insurance 
	
	

	Safeguarding policy & procedures in place
	
	

	Equal Opportunities Policy
	
	

	


	SECTION 2 - ABOUT THE PROJECT OR ACTIVITIES YOU ARE PLANNING


	Q6:  What is the name of your project / initiative / event? 

	


	Q7:  When are you planning your project / initiative / event to take place?

	Start Date (MM/YY)
	/
	End Date (MM/YY)
	/


	Q8:   Please detail names and address of school/ schools you will be working with.

	


	Q9:   Please give details of the event / project / activity that will take place if you receive a grant.

	


	Q14:  What, if any, safety issues are related to your project or activity? How will children and young people be kept safe e.g. child protection procedures.

	

	Q15:   Tell us how your project will contribute to at least 2 of the aims set out in the guidance notice.

	


	SECTION 3 – FINANCING YOUR PROJECT


	Q16: How much funding are you applying for?

	Note: Please note that when we ask you to include information in the 'In Kind' column, we mean things like volunteer time, venue hire, use of equipment etc. In other words, elements of the project that are not 'Cash' but have been agreed will be provided/donated by individuals or organisation as part of the project if you are successful in being awarded a grant.


	EXPENDITURE

How much will your project / activity / event cost? Use additional rows if required. Please indicate if this will have cash value or in kind value. Please see examples.

	Description 
	Cash (£)
	'In Kind' Contribution

	Room Hire provided by school
	
	£100

	Artist fee, 12 hours @ £10 per hour
	£120
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Sub Total
	120
	100

	Total Project Cost (Cash + In-Kind)
	£220

	INCOME

Please set out any income you have already secured or are expecting to receive for this project (If applicable)



	Source of Funding
	Cash (£)
	Status

(applied for /confirmed)

	School support
	
	

	Sponsorship:

· 
	
	

	Other Grants

· 
	
	

	Other (Please Specify) e.g. Donations

· 
	
	

	Amount of grant requested from the Hornpipe Arts for Schools Fund 
	
	

	In Kind (sub-total from in-kind expenditure above)
	
	

	Total Income (Cash + In Kind Support) 

(N.B. Total Income should equal Total Project Cost)
	£
	

	If you are successful in applying for funding, the grant will be sent directly to your bank account. 

	If you do not have a bank account, please tick this box.  It will be a condition of the grant that you will need to set a bank account up within two weeks of being awarded the grant.
	


	ADDITIONAL INFORMATION ABOUT THE PEOPLE WHO WILL BENEFIT FROM YOUR PROJECT

	Note: Please note that this information is being gathered for monitoring purposes only and will not be used to assess your application.


	A1 Is your project specifically aiming to work with, or of particular relevance, to any of the following groups of young people

	If 'No' please go to question A2. If yes, tick the appropriate box(es) below

	Young people requiring extra support

	

	Young people with a Special Educational Need or Disability or Autistic Spectrum Condition
	

	Male
	

	Female
	

	Refugees and/or Asylum Seekers
	

	Other (please specify)
	


	A2 Is your project specifically aiming to work with, or of particular relevance to, people from a specific ethnic background?

	Yes
	
	

	No
	
	

	If you have answered 'Yes', please indicate the ethnic background of the people who will particularly benefit from your project?

	White
	Black or Black British
	Chinese or other Ethnic Group

	British
	
	Caribbean
	
	Chinese
	

	Irish
	
	African
	
	Any Other Ethnic Group (please specify)
	

	Other (please specify)
	
	Other Black 

(please specify)
	
	
	

	
	
	
	
	
	


	Asian or Asian British
	Mixed

	Indian
	
	White and Black Caribbean
	

	Pakistani
	
	White and Black African
	

	Bangladeshi
	
	White and Asian
	

	Other Asian (please specify)
	
	Other Mixed background (please specify)
	


CHECKLIST AND SIGNATURE

Once you have completed the form, please check through the following list and include all relevant documents when you send it to us.  Make sure you have ticked each box relevant to your application and sign below.

Please note: we will not process incomplete applications – these will be returned to you.

Enclosures

· I/We have enclosed a copy of our governing documents/set of rules

· I/We have enclosed a copy of our latest annual accounts 

· I/We have enclosed copies of the following policies: Equal Opportunities; Health and Safety; Safeguarding / Child Protection


Declaration

I acknowledge that the information supplied is correct and that I have not unduly withheld any information which may be relevant to this application. I agree to abide with the criteria and conditions of the associated grant scheme.

I understand that you may ask for additional information at any stage of the application process.
Signature

_______________________________________________________________
Please print name: ________________________________________________

Please email your completed application form to 

Hayley.reay@portsmouthguildhall.org.uk
Email applications are preferred. Please ensure that any supplementary documents such as photographs or policy documents do not exceed 5MB. 
If you need to submit your application by post, please send it to:

FAO Hayley Reay, Portsmouth Guildhall, Guildhall Square, Portsmouth, PO1 2AB
If you are unable to provide these documents, please say why (e.g. if you are a freelance artist or sole trader):









2



